Council Tax – Application for a disregard (Apprentice)

Please enter your Council Tax account number here:

	I wish the following person (Apprentice) to be disregarded:
To be completed by the person liable for Council Tax

	

	Title
	
	First Name
	

	[bookmark: _Hlk82679139]

	
	
	Surname
	

	

	

	They are an Apprentice - A person is an apprentice, regardless of age, provided that he/she is employed for the purpose of learning a trade or profession and is undertaking a training programme leading to a qualification accredited by the Qualifications and Curriculum Authority. He/she must be paid no more than a total of £195 per week gross through a salary or allowance or both.
 
	


	Please give Part 1 and 2 to the apprentice who should arrange for it to be completed by his/her employer and returned to Chelmsford City Council.

	



	Person Liable for Council Tax

	[bookmark: _Hlk82682221]

	Full Name
(BLOCK CAPITALS)
	
	Telephone
	

	[bookmark: _Hlk82679907]

	Signature
	
	Date
	DD
	MM
	YY

	

	
Return this part of the completed form to:
Council Tax, Chelmsford City Council, Duke Street, Chelmsford, CM1 1JE






	PART 1 – Apprentice Declaration:

To be completed by the Apprentice


	The information given on this form will be used to assess whether you qualify to be disregarded for Council Tax purposes.  You should note these details (except employer details) will be held on a database. Please complete Part 1 and ask your employer to complete Part 2.  The form should then be returned to Chelmsford City Council.

	Title
	
	First Name
	


	

	
	
	Surname
	


	

	Full Address
(your full home address)



	

	

	Employer
(name of company)
	


	

	Employer’s Address
(full address of company)



	

	

	

	I am an Apprentice
	


	A person is an apprentice, regardless of age, provided that he/she is employed for the purpose of learning a trade or profession and is undertaking a training programme leading to a qualification accredited by the Qualifications and Curriculum Authority. He/she must be paid no more than a total of £195 per week gross through a salary or allowance or both.

	

	Start Date
of apprenticeship/scheme
	DD
	MM
	YY
	Expected End Date
of apprenticeship/scheme
	DD
	MM
	YY

	
I confirm that I am employed by the above stated company as an Apprentice for the period stated above.


	Signature
	

	Date
	DD
	MM
	YY

	












	
PART 2 - Employer Declaration:

To be completed by the Employer


	
I confirm the person named overleaf is employed by me/this company as an apprentice, and that he/she is employed for the purpose of learning a trade, business, profession, office, employment or vocation and undertaking training which will lead to a qualification accredited by the Qualifications and Curriculum Authority.  He/she is employed at a salary of not more than £195 per week gross, which is substantially less than the salary he/she could receive if he/she had achieved the qualification in question.  The dates in overleaf are correct.





	

	Company Name
and/or stamp
	

	

	Name
	

	Position
or job title
	

	

	Signature
		

	Date
	DD
	MM
	YY

	

	[bookmark: _Hlk81474842]Return this part of the completed form to:
Council Tax, Chelmsford City Council, Duke Street, Chelmsford, CM1 1JE

www.chelmsford.gov.uk/contactcounciltax
01245 606400
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