PAGE  
7

[image: image1.jpg]G BOROUGH tCOUNCIL




Application for Discretionary Housing Payments 


To qualify for a Discretionary Housing Payment to help with your rent:

· You must be getting some Housing Benefit and
· Your Housing Benefit must be less than the rent you pay for your home (we cannot pay a Discretionary Housing Payment to help with water, sewage rates, or service charges for things like heating and food) and 

· The Council must be satisfied that you need more financial help 

To qualify for a Discretionary Housing Payment for help with you Council Tax Benefit 

· You must be getting some Council Tax Benefit and 
· Your Council Tax must be less than your Council Tax Liability and 
· The Council must be satisfied that you need more financial help
A senior officer will look at your application and decide whether
· Your needs show that you should receive a Discretionary Housing Payment
· How much Discretionary Housing Payment you will receive and 
· For how long  Discretionary Housing Payments should be paid; they are not intended to be paid for long term indefinite periods
You cannot appeal a decision about a Discretionary Housing Payment; however, you can ask another Senior Benefits Officer to look at the decision again.  You will be notified in writing about the outcome of your application. 
You may be asked to provided evidence in support of your application for Discretionary Housing Payments, we will write to you about this
Please return your completed application and supporting evidence to the address given at the end of this form.
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Name …………………………………………..Benefit Claim Number

Any Discretionary Housing Benefit Payments you receive will be paid with your Housing /Council tax Benefit.

1. Have you moved home in the last 12 months? 


Yes

No

Please tell us why you moved


2. Do you intend to move in the next 6 months?


Yes

No

3. If you moved on or after the 7 April 2008, and your Housing Benefit is calculated under the LHA scheme, did you make enquiries about how many bedrooms you and your family would have been entitled to before you moved in?


Yes

No

4. Has your rent been restricted by a rent officer’s decision? 

Yes

No

5. Have you looked or are you looking for alternative cheaper accommodation, which you could move to?  


Yes

No

6. Please tell us the reason you cannot move to or find cheaper alternative accommodation? 
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Name …………………………………………..Benefit Claim Number 
7. Why do you need a discretionary Housing Payment?
There is a limit each year to the amount of money the Council can spend on Discretionary Housing Payments.  We can only help those people with the greatest need. Please give as much information as you can, providing any relevant evidence

8. Has your home been adapted or altered to help with an illness or disability for either you or a member of your family who lives with you?  This may include structural changes to your property, or could be where you need an extra room for medical equipment, or a carer.  Please tell us about this
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Name …………………………………………..Benefit Claim Number

9. Please tell us your weekly Income
	Income
	Weekly Amount 
	Income 
	Weekly Amount

	Earnings

Including statutory sick pay

	
	Child Maintenance
	

	Partners Earnings

Including statutory sick pay


	
	Maintenance 
	

	State Retirement Pension


	
	Incapacity Benefit 
	

	Occupational /Private Pension / Annuity


	
	Disability Living Allowance 
	

	War Pension
	
	Income Support 

Jobseekers Allowance (Income Based
	

	Pension Credits 
	
	Jobseekers Allowance (contribution Based)
	

	Child Tax Credit 


	
	Student Loan/Grant Bursary


	

	Working Tax Credit 


	
	Other (please specify)
	

	Voluntary / Charitable Payments
	
	
	

	Capital 
Include – current/savings accounts.  ISA’s/Bonds etc
	
	Total
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Name …………………………………………..Benefit Claim Number

10. Please tell us about your weekly outgoings 

	Expenses
	Weekly Amount 
	Expenses 
	Weekly Amount 

	Mortgage
	
	Special Dietary/Supplement Requirements
	

	 Loans secured against your Home

	
	Dental Charges


	

	Endowment Policy
	
	Prescription Charges
	

	Rent Paid (After HB)


	
	Telephone


	

	Council Tax (After CTB)
	
	Mobile Phone
	

	Property Upkeep
	
	Travelling Expenses
	

	Water Rates


	
	TV/Video Rental
	

	Home Insurance


	
	Cable or Satellite
	

	Life Insurance


	
	TV License
	

	Private /Permanent Health Plan
	
	Road tax
	

	Private Pension


	
	Vehicle Insurance
	

	Saving Scheme


	
	Petrol and car

Maintenance
	

	Child Maintenance


	
	School Meals
	

	Gas


	
	Clothing
	

	Electricity


	
	Childminding
	

	Other Fuel


	
	Hobbies/ Clubs 
	

	Food /Drink/Sundries /Toiletries etc
	
	Birthday/Christmas Presents
	

	Other (Please specify)

	
	Weekly Expenses
Total
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Name …………………………………………..Benefit Claim Number
11. Please tell us about your Priority Debts and provide supporting evidence
	Debt 
	Amount of Arrears
	Agreed Weekly /Monthly Payment (please state)

	Mortgage/Rent Arrears


	
	

	Council tax Arrears


	
	

	Water Rate Arrears


	
	

	Gas /Electricity /Other Fuel Arrears


	
	

	Fines /Attachment of Earnings/County Court Judgements


	
	

	Maintenance Arrears


	
	

	
	
	Total


12. Please tell us about your other Debts, for example Credit /Store Cards, Hire Purchase Agreements, Personal Loans etc and provide supporting evidence
	Name of Creditor and date Purchased
	Balance Owing
	Weekly /Monthly Payment (Please state).
	What was the Loan/Card used for?

	
	
	
	

	
	
	
	

	
	
	
	


13. Have you made any enquiries about reducing the amount/s you are repaying?
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Name …………………………………………..Benefit Claim Number
If you are having difficulty with debt repayments you should contact the Citizen Advice Bureau who may be able to offer advice; phone number 01245 283258
Please make sure you have completed the whole claim form and read and sign the declaration below
Declaration for Discretionary Housing Payments

· I declare that the information I have given on this from is correct and complete

· I agree that the Council can make any necessary enquiries to check the information I have given on this form as allowed by law
· I agree to report any changes in my circumstances that may affect my claim promptly and in writing, and understand I may have to repay any overpaid amounts of Discretionary Housing Payments

This application for Discretionary Housing Payments should be returned to 

Chelmsford Borough Council

Benefits Service 

Civic Centre 

Duke Street
Chelmsford

Essex

CM1 1JE

The enquiry counter is open between 8.45am and 4.45pm Monday to Thursday and 8.45am to 4.15pm on Friday
Phone: 01245 606879 lines are open between 8.30am and 5.15 pm Monday to Thursday and 8.30am to 4.45pm on Friday, and voicemail is available at all other times.

Date Issued














Claim Number 














Full Name 








Address








			Postcode



































Print Full Name





Your Signature





Date





If this form has been filled in by somebody else other than the one claiming





Name of the person who filled the form			Signature	





Relationship to the person claiming 				Date








